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My NCHU Passport:
Track Your Career Growth at NCHU

Map Professional
Training

Record every workshop
and skill-based seminar to
visualize your career
readiness in Taiwan.

 Track Mandarin
Mastery

Log your Chinese courses
and TOCFL certificates to
prove your local
communication edge.

 Document Self-
Led Growth

Register your independent
certifications and learning
milestones to showcase
your initiative.



User Guide

PDF Export

Activity Tracking
Module 1: Events Module 2: Mandarin

Learning
Module 3: Additional

Training & Experiences

Account Setup



Registration
for first time

https://passport.oia.nchu.edu.tw/

Account
Setup



1. Click “Claim Your Account”

Registration: How to claim your account
Account
Setup



2. Key in “Student Number” and “Birth date”

*Must be NCHU current degree-seeking students!

Account
Setup



3. Create “Password”
(At least 8 digits)

4. Use the new password to log in.

Account
Setup



Forget / Reset Password

Reset Password:
Return to “Claim Your Account”

Account
Setup



1.

2.

3. 4.

Log in Find the event
& Claim Scan QR Click “CONFIRM”

Provided
by OIA

Module 1: Events Claim your participation for an event

Activity
Tracking



Mandarin
Classes

Credit classNon-credit class

Find Your Class Claim Pending OIA Staff
review

Module 2: Mandarin Learning Classes & Exams

Activity
Tracking



Certificates &
Exams

Speedy Screening (up to 4 entries)

Official Test (up to 4 entries)

Choose the
category Fill in & Claim Pending OIA Staff

review

Module 2: Mandarin Learning Classes & Exams

Activity
Tracking



Categories:
1. Certificates & Licenses
2. Conference

3. Internship

 Custom title
 Custom details
 Event date
 More details URL

 Custom title
 Custom details
 Start date

End date
More details URL

Choose the category Fill in & Submit
(No approval needed)

Module 3: Additional Training & Experiences
Activity
Tracking



Module 4:
PDF Export

PDF
Export

Provided
by OIA



View All Claims Self-check OIA approval status in the system.

PDF
Export



Print and
Obtain OIA
Stamp in
Person

Preview/Download

PDF
Export



Overview - My NCHU Passport
Module 4Module 3Module 2Module 1

My PortfolioAdditional Training
& Experiences

Mandarin LearningEvents

Auto-sync Claimed
Activities to

A4 Portfolio PDF

StudentsOIAOIAOpportunities
(created by)

-Fill in to claimQR code (on-site)Claim

Stamp Provided
by OIAAuto-approvedPending OIA Staff reviewAuto-approvedApproval

Certificates & Licenses /
Conference /  Internship /

Others

*Class
Mandarin Class –
Credit / Non-Credit

*Exam
TOCFL - Official Test /

Speedy Screening

Company Visit / Job
Fair / One-on-one

career counseling /
Seminar / Workshop...

Event
Category



Start Building Your Future Today

Turn	your	NCHU	

experiences	into	a	powerful	

career	portfolio!


